
      Submitting an Entry for Head of the Nicomekl 
 

1) Go to https://www.regattacentral.com/ng/login and log-in using your RegattaCentral Username 
and Account.  

a. If you don’t have an account, then click the “Need an account? Sign up,” link. 
2) Go to the Head of the Nicomekl Regatta page: 

https://www.regattacentral.com/ng/regatta/5935/home 
 

 
3) Click on the “Register” tab or “Register” button.  

 

 
 

4) On the Register tab and review the Event List; Class Race 11.05 am and Trophy Race 1.45 pm. 
Look for the Event and the boat you are entering. 

a. There is no cost to enter an event, except the Seat Fee. When going through the checkout 
process, you will indicate the number of rowers who are competing in 1 event 
(35CAD/rower) and the number of rowers who are competing in a second event (15 
CAD/rower).  

https://www.regattacentral.com/ng/login
https://www.regattacentral.com/ng/regatta/5935/home
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5) Click the “Submit Entry” button on the event you would like to enter.  
a. If you are not already logged in, you will be prompted to do so now. Please enter your 

RegattaCentral Username and Password 
b. If you don’t have an account, click on “Need an account? Sign up.” 

 

 
 

6) The Entry Form will appear. You need to FIRST select your competing organization.  
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7) In the pop-up that appears, search for your club, and once you select the record, click “OK.” 
 

 
 

8) Type the names of the rowers into the appropriate place in the boat, and select their records. 
Once you are done, click the “Save” button in the bottom right. 

a. The Total Fee listed in the bottom left ONLY includes the RCA Seat Fee. The Event Fee will 
be added at Checkout. 
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9) If you are done submitting entries, then click the “Proceed to Checkout” button at the top.  
a. The Subtotal shown in the screenshot below ONLY includes the Seat Fees, and in the next 

step you will add the Event Fees. 
 

 
 

10) On the page that appears, you will need to look at the “Order Prequisites” section. This is where 
you will indicate the number of rowers competing in one event and the number of rowers 
competing in a second event as well. The first event is 35 CAD/rower, the second event is 15 
CAD/rower. 

a. If you are only entering 1 event, then put the quantity of rowers competing at 35 CAD 
each. Then put “0” quantity for the second event 

b. If you are entering 2 events, then put the quantity of rowers competing in 1 event at 35 
CAD each, and the quantity of rowers competing in a second event at 15 CAD each. 

c. If you are going through the process a second time, and are entering rowers into a second 
event ONLY, then put “0” quantity for Question 1, and indicate the quantity of rowers 
competing in a second event at 15 CAD. 
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11) Once you have selected quantities for each item (even if “0”), you will be able to click the yellow 
“Next” button. 
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12) On the next page, you will need to fill out your Contact Details, and Race Day Contact 
Information. You can also update your Email Preferences.  
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13) On the final page, you will need to choose a payment method, whether “PayLater” or “Credit 

Card.” You will also need to click the check box agreeing to the refund policy, and then click the 
“Checkout” button. 
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